Networking
Checklist
GETTING YOU NETWORKING WITH CONFIDENCE, AUTHENTICITY AND EASE

NETWORKING CHECKLIST
so you’re prepared for anything!

I have addressed my blocks around networking
Bringing our awareness to our blocks and limiting beliefs is the first step in allowing
ourselves to choose a different mindset approach. write down your limiting beliefs and
the write down why they're NOT true.
I am actively embracing the discomfort and showing up anyway
We know that to grow we have to get a little comfortable feeling uncomfortable but that
really is where the magic happens.
I have set my goals or intentions for this session
Networking is all about building community by nurturing relationships but it's also ok to
have a plan in mind. If you're working on a specific ‘thing’ or have a new offer/service
you’re launching then feel free to shine a light on it, talk about it with the sincere passion
you have for it with an aim to guiding those who might be interested into learning more
or even share it. And if you don't have a specific offer then be sure to have somewhere
to point people to connect with you or set up follow up meetings. Apps like Calendly are
great for this.
I’ve done my research
Join the attached Facebook Community and start engaging there ahead of your sessions,
explore the members directory to see who you might be bumping into in a breakout
room and really get a feel for the kind of conversation that happens there.
I have prepared an elevator pitch
But urgh! Am I right?? At Affinity Women's Networking we don't do 60 sec pitches but
many online and in person groups do require this so don't get caught on the hop. Don't
feel like you have to sell yourself in your pitch, just say what you do, who you like to work
with and maybe a fun and 'memorable' fact that makes you stand out!
However, I know exactly where I want to send people to connect with me
As I said in number 3, if you don’t have a specific desired outcome then always be sure
to have your business links at the ready so you can let your new connections know
where to find you. People like to connect on different platforms so have them all ready.
Have a google/word doc open with your links and mini bio (personality filled) so they are
ready to post into the chat!
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I’ve checked my mood
At Affinity, you don’t have to be bouncy and positive on arrival because this is a space
where we can just be ourselves and know that we’ll feel seen, heard and accepted.
However, it’s important to check in with where you’re at and not feel the need to cover
over anything or ‘put on a smile'.
I have a pen and paper at the ready
Either use this or your google/word doc to make notes so you know exactly what you’re
helping your new connections with and note down any other relevant info. Let them
know when you’re making notes though so it doesn’t look like you suddenly got
distracted!
I will turn up a few minutes early
This is great for you so you don’t end up arriving in a flap with an apologetic energy. Turn
up early so when the session opens, you're already feeling pretty chill.
I have the correct link for today’s session
Just double check your emails to make sure you’re showing up on the right link and if
you’re new to the group or to zoom give yourself a bit of extra time to make sure you’re
all set and not arriving in a fluster.
My Zoom profile is set up with the correct name and a great profile pic
Seems like an obvious one but quite often we have multiple people using the same
Zoom login in a household, so just do a quick check you’re set up with the right name.
The profile pic is a great way to get your personality across before you arrive on screen
so choose one that really represents you. I have a silly pic of me holding sprinkle donuts
up to my eyes and it's a great conversation starter!
I am representing myself and my brand
Now you know we’re all about acceptance in Affinity so if you showed up wearing your
jammies and dressing gown with rollers in your hair, yesterday's makeup on and chaos
in the background there would be zero judgement because honestly, we all have days
like that and that has to be ok.

NETWORKING CHECKLIST
so you’re prepared for anything!

However, as humans we naturally make inferences about others, without even realising
it so, and this is different for all of us, think about how you want to be perceived in your
business and show up in reflection of this. If you’re a ‘down to earth, wears jeans and tshirts to your clients meetings type’ then do that. If you’re more formal, then do that. Do
you, whatever that means!
Other things that can influence people’s perceptions of us are; our background (though
we don’t all have control over this of course), the lighting (great light can take ten years
of us ladies!) and body language. So (at the risk of sounding like a bossy school teacher!)
sit up straight and be present. Smiling helps too, if you feel like it ;)
Please don’t over think it and definitely don’t let it put you off being in this space with us.
These are all just little tips to help you as the very best version of you.
I have a list of conversation starters
This is just in case the chat doesn’t go as smoothly as planned. It’s VERY RARE that this is
needed at Affinity sessions but I find that some of us like to have that safety net just in
case. Check out the Conversation starter freebie that came with this!
I will arrive unguarded and trusting myself to be ok whatever happens.
This is all about trusting yourself to be ok whatever happens and knowing that the right
community will have your back. Things may go wrong and you WILL be able to deal with
it.
I’m ready to take the initiative and hold space for others
And if not today then that's totally ok but holding space for others is a skill that can be
learned over time and it allows other sto feel safe and vulnerable in your company and
gives them room to breathe. It's a wondefrul gift to be able to give. It’s not something
that all of us are capable of but empathetic women seem to have a knack and if you’re
open to it then it will fill your cup as well as the cups of those you hold.
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I’m ready to stand up and shout about other people's businesses
This is all about shining a light on the work they're doing and the achievements they’ve
made. This is, by far and away, my favourite part of Affinity networking. When our
members stand up and shout about the people you’ve spoken to in their breakout
rooms.
It’s so inspiring and so uplifting and it takes guts to stand up in a room full of women you
don’t yet know but it is one of the many beautiful ways that people will get to know you
and what better way to learn to be brave than to raise the roof on someone else's
business right? So if there is the opportunity, take it!
I’m ready to come away with new connections and friends to grow my community
This is what networking is all about. It’s not about making quick sales or getting loads of
referrals. Ultimately, yes, that’s where it leads but when the objective is true and
beautiful and based on building community then the growth comes in a way that feels
magic and your business flourishes. It's about filling your community with like minded
women who will become your incredible sales team.

AFTER THE SESSION
I have followed up with the people I felt a genuine connection with
My biggest tip for building community is to follow up with those who share our values,
vision, sense of humour and those we have things in common with.
It’s not about chasing down those people who’s industry compliments our own and it’s
certainly not about fawning over the ones we think could benefit our business in some
way.
It’s about reaching out to those people who we might choose to have as friends in our
lives, building trust based on genuine rapport and filling our world with like minded
women because it’s when we feel truly invested in each other that we start to shout from
the rooftops, make recommendations and tag each other all over social media!
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I am not giving up on the first try
Be persistent. Don’t follow up just once and then give up when you don't make five
instant sales. Networking is a long game and whilst is can be a slow burner, once you get
the ball rolling there's no stopping you!
Also when you reach out and don't hear back, don't dismay! People lead busy lives and
often then don’t respond initially because they checked your message on the hop and
then merely forgot because, well, life right? So try at least twice because it is not
personal, it is not because you are not interesting, it is not because they don’t want to
know you! Have a word with your mind monkeys and don't give up. Try again at least
once!
LITTLE WAYS YOU CAN HELP THOSE YO MEET AT NETWORKING;
We encourage this at Affinity but there's no reason why you couldn't initiate it at your
sessions. Offer small ways you can help those you meet and invite a reciprocal offer of
help. Here's a few suggestions;
Be an accountability buddy and make sure they’ve achieved x/y/z by Friday
Shout about our chat in the Facebook Group and tag their page/group
Join their facebook group and personally invite three friends via dm (more personal
and uptake is generally much better)
Share their recent blog post (if the topic resonates with you)
Follow them on Instagram and comment on 3 recent posts to boost engagement
Read their latest blog post and share your thoughts
Share your top industry tip
Share your best social media tip
Swapsies, trade services
Collaboration; a joint event, a joint FB live, FB group takeover, guest blog etc.
When asking for help, be sure to;
Keep it focussed on what you’re working on at the moment
Keep it manageable so it just takes a few minutes
Keep it reciprocal so you help each other
Keep it simple - give all the details they need (make it easy for THEM to help you)

